	Practice Monitoring Programme (Jamaica) – Money Laundering

	GENERAL INFORMATION
	COMPLETION

	Firm’s name
	     
	Visit duration:
     

	Number of partners:                  Offices:       
	Review:
	INITIALS
	DATE

	
	Submitted for first review
	    
	     


	Visit dates:       
	Returned from first review
	    
	     

	
	First review cleared
	    
	     

	Practice reviewers(s):       
	Submitted for second review
	    
	     

	
	Returned from second review
	    
	     

	OUTCOME:      
	Second review cleared
	    
	     

	
	

	OUTSTANDING MATTERS LIST       FORMDROPDOWN 

	Information to be provided to firm:         

	
	To be advised of visit findings:

	
	

	
	Public Accountancy Board

	 FORMDROPDOWN 




	Points forward:
	

	     
	     


	Review points:
	Replies:

	Where serious non-compliance issues are found requiring a report to be made to the PAB, a second review should also be carried out

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	1
	Money Laundering – Assessing firm’s awareness of PAB’s Money Laundering Regulations

	
	Money laundering is the process by which criminals attempt to conceal the true origin and ownership of the proceeds of criminal activity.  It also encompasses the process by which terrorists attempt to conceal the destination and ultimate purpose of funds which are likely to be used for the purposes of terrorism.  Ask the following questions and note the answers:

	1.1
	Has a Money Laundering Reporting Officer (MLRO) been appointed?

N.B. formal appointment is not necessary for a sole practitioner with no staff
	     

	1.2
	Is the firm aware of what falls within the scope of money laundering?

Is the firm aware of the principal money laundering offences?

(concealing criminal property, acquiring, using or possessing criminal property, arranging/facilitating the acquisition, use or control of criminal property by another person) 
	     
     

	1.3
	What are the firm’s sources of information on money laundering?

(for example, PAB guidance, FATF publications, bought in manual and support materials)
	     

	1.4
	Does the firm act for any Politically Exposed Persons(PEPs) or high risk clients?

(i.e. one who is, or has in the preceding year, performed a prominent public function for a state other than Jamaica, a community institution or an international body; or a family member or close associate of such a person. Examples include heads of government, MPs, ambassadors, high-ranking military officers)

Does the firm have enhanced due diligence procedures in place for high risk clients such as PEPs or clients they have not met face to face?

(for example, using electronic verification services, getting all partner approval before accepting client)
	     
     

	1.5
	What are an accountant's or auditor’s obligations in relation to money laundering?

	
	i What training and guidance are staff given to ensure that they are able to identify money laundering or terrorist financing activities?
	     

	
	ii What procedures have been established and recorded to ensure that anyone who suspects money laundering knows how to report this to the MLRO? 
	     

	
	iii How does the firm verify the identity and permanent address of a new client, whether an individual or other legal entity?

Does the firm establish precisely what work or transaction is desired to be carried out and to what purpose?

Are both done and recorded before work starts? 
	     
     


	
	iv What procedures does the firm have in place to carry out ‘customer due diligence’ (CDD) to review the history of the business relationship and keep its knowledge of its clients up to date particularly in relation to the nature of their activities and transactions?
(including a record of ‘know your client’ info as part of the client acceptance and continuance procedures and verifying the identities of existing clients with whom there has been little contact for three years)
	     

	
	v What records does the firm keep and for how long?
· Staff training 
· client identification and CDD
· internal reports to MLRO 
· all transactions on behalf of clients
	     

	1.6
	Is the MLRO aware to whom he/she should report any suspicions, and the procedure for doing so?

[Answer:  Generally the Public Accountancy Board of Jamaica. The firm should however take legal advise when it is uncertain]
	     

	1.7
	Is the firm aware of the its responsibility under the “tipping off” provisions and what might be include/exclude?

Include:

e.g. Any act which may be prejudicial to a current or future criminal investigation. For example where you let the person(or another  person know directly or indirectly that a report has been made or an investigation is under way.

Exclude:

e.g. To another accountant in order to prevent continued ML.

Persons within the same group or undertaking, i.e. your fellow partner.  


	     

	2
	Review of firm’s bank account records 

	2.1
	Record the following details of each bank account i.e. office and client accounts maintained by the firm:
a) Name of the bank
b) Title of the account

c) Account number

d) Purpose of the account (compare with information with previous visit).  
	     

	2.2
	Carry out a review of the records (e.g. bank statements, cashbook) of all accounts noted above. 
Note the following details of any large round sum, unusual or contra transactions (receipts or payments) in respect of each account below:

Under ‘Transaction’ record:

a) Whether receipt or payment

b) Date of receipt  or payment 
c) Amount of the transaction
Under ‘Explanation and source of evidence’ record:

d) Source of receipt or destination of payment 

e) Reason for the transaction 
f) Whether appropriate supporting documentation maintained 
Use a separate sheet if necessary.


	
	Account reviewed:      
	Scope of review:  from       to      

	
	Transaction:
	Explanation and source of evidence

	
	     
	     

	
	     
	     

	
	     
	     

	
	
	

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	Make a note of any apparent suspicious transactions       

	
	Account reviewed:      
	Scope of review:  from       to      

	
	Transaction:
	Explanation and source of evidence

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	Make a note of any apparent suspicious transactions       

	2.3
	Where suspicious transactions are noted above, consider implications regarding money laundering and discuss with the Global Assurance Manager to consider whether a report needs to be made to the relevant authority.
NB: the firm should not be “tipped off”   
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